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L. Obmme noaoxennn

1.1. Hacrosmee Ilonoxenne o6 obpadorke OSPCOHATBHBIX JaHHBIX PaboTHHKOB (Jaiee —
[Mosoxenne) MYHHITHNIANBHOTO BIOKETHOrO o0pazoBareabHOro YUPCKICHHA
«Crapoboasunckan CpeIHaAs obuweobpazosaresHan LIKOAE» Knsuepckoro
paifona paspaboTaHo B COOTBCTCTEBMH ¢ Tpyaossim xoaexcom Poccwmiickoii @eepannn,
Koncturyunedt Pocewitckoii denepanm, ['paxaanckum koaexcom Poccuiickod Denepauun,
DenepaibubiM 3akoHOM «O6 MHGOpMaiMH, HAQOPMAIMORHEIX TEXHONOMMAX M O 3alHTe
nHpopmatiny, Geaeparbubiv 3akoHoM «O NEPCOHATLHLIX JaHHLIX», [Tpasunamu BuyTpenuero
Tpyaosoro pacnopsaxa Oprasnsaumn.
1.2. lleas paspaGorku [lonomenns — OnpeAenieHHe MNOopsaka 00pabOTKM MepCONATHHLIX
AauHbix paGorunxos Opranmsaumu: obecneueHHe 3amUThi npae u csobon paborHukos
Opranmsaimn  npu  ofpabGotke  mx MEPCOHATLHBIN  JaHHLIX, 4 TAKAC YCTAHOBICHHE
OTBETCTBEHHOCTH JOIKHOCTHLIX JIHIL, WMEIONIHX JOCTVII K NEPCOHANBHBIM AaHHLIM paboTHHKOB
Opranmsauun. 3a HeBRINOTHCHHE TpeGoBANMiT HOPM. PEryJIHPYIOMHX 00paboTKy # 3aumMTy
MEPCOHANLHBIX JAHHBLIX,
1.3. Tlopsanok BBosa B aciicTBie i H3mMeHenus [lonokenus.
1.3.1. Hacrosmee Ilonoxenne scrynaer s CHAY C MOMEHTA €ro YIBEPAKICHHR IMPCKTOPOM
MBOY "CrapoGoasunckas COLLI" Kuznepekoro paiiona u aeiicrayer Geccpouno, 10 3aMeHs!
€ro HossiM [Tosnoxennem.
1.3.2. Bee uamenenus 8 INonoxkenne suocarcs NpPHKAT0M.
1.4. Bee paGotamks Opraumsauun A0KHE! ObITh O3HAKOMACHE! ¢ HacTosumym [loaoxenuem
MO POCITHCE.
1.5. PekuM KOHQUACHUMATHHOCTH NEPCOHATHHLIX JAHHBIX CHEMAaeTcs B CIyqasx ux
00e3IMYMBAHKS W 1O HCTeyeHuH 75 Jer CPOKa HX XPaHCHHA. HIH NPOIEBACTCH HA OCHOBAHMN
AKTIOUEHHS IKCNCPTHOIN KoMHCCHE OprauuIaiiiny, ec:in HHOE He ONPEICIEHO JAKOHOM.
IL. OcHosubie nousiTus 1 cocras NEPCOHANBLHELIN TaHHLIX pAloTHHKOB
2.1. ins ueneii wacrosmero IMonosenus HCHOAB3YIOTCSH CACAVIOUMNE OCHOBHLIC MOHATHA!
~ NEPCOHATHLHBIC JAHHBIC PaBOTHHKA — mobas HHGOPMAIHY, OTHOCHINANCH K ONPEACTCHHOMY
JIH ONpEACIACMOMY HA OCHOBaHHH Takofl uH(opMati paboTHUKY, B TOM 4HCIE ero damumis,
HMS, OTHCCTBO, TOA, MECAN, JAaTa M MECTO DPOAJCHHS, aipec, ceMeilHoe, COLMATLHOC.
HMYIICCTBCHNOE  mojloAeHue, obpasoBaume, npodeccus, a0X0ass, Apyras madopmanns,
HeOOXOMas paboTONATEMIO B CAA3H ¢ TPYAOBLIMH OTHOIICHHAMH:
— obpaboTka nCPCOHANBHLIX NAHHBIX — cOOp, cHCTEMATH3ALNA, HAKOILICHHE, XpaHeHHe.
yrouHenue (0OHOBACHHE, M3IMENCHME), HCNOALIOBAHME, pacupocTpaHcHue (8 TOM HHCae
nepesaya), obesninsanie, G10KMpPOBAHIE, YHHYTOKEHHE HEPCOHATHHBIX JaHHBIX paboOTHHKOB
Oprauusaumu;
—  KOHQMICHUHANBHOCTL MEPCOHATBHBIX JAHHHIX — obasatensioe s cobmoaeHus
HAJHAUCHHOTO OTBETCTBCHHOIO JIMIA, NOJMYYHBIICrO [OCTYN K TEPCOMATEHEIM  JaHIBIM
paboTHHKOB, TpeboBaHHE HC AONMYCKATH HX pacnpoctpasenud 0e3 corzacus paborTunka Wi
HHOTO 3aKOHHOIO OCHOBaHMH;
~ PAacupOCTPaHCHHE NEPCOHATHHBIX JAHHBIX — JACHCTBHN, HANPABICHHLIC HA nepejavy
NEPCOHATEHLIX ZAHHBIX PalOTHHKOB OIPEENCHHOMY KPYTY JMu (nepesasa mepcoHanbHBIX
AGHHBIX) WK HA O3HAKOMJICHHE C NEPCOHATBHBLIME JAAHHLIMH HEOTPAHHYSHHOTO KPYTa JHIl, B



TOM 4HCIe OOHapOJOBaHUE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAaCCOBOM
uHpoOpMalMK, pa3MelleHue B  HMHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX  CETAX WU
IPEeJ0CTaBIICHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-THOO HHBIM CIIOCOOOM;
— HCHOJb30BaHUE IMEPCOHANBHBIX JaHHBIX — JEHCTBUS (Omepanuu) ¢ NepCOHAIbHBIMU
JAaHHBIMHU, COBEPIIAEMBIE JTOJKHOCTHBIM JIMLIOM OpraHu3anuu B LENSX NPUHIATHS PELICHUH Win
COBEPILECHHS] HUHBIX JECHUCTBHM, MNOPOXKIAIIMNX IOPUIANYECKHE TOCIEACTBUS B OTHOILIECHUHU
pabOTHUKOB MO0 WHBIM 00pPa30M 3aTPAarvBaIOIIUX MX MpaBa U CBOOOABI WM IpaBa U CBOOOIBI
JpYTUX JINLL,

— OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHne coopa, CucTeMaTH3alluy,
HAKOIUICHHUS, MCIIOJNb30BAHMS, PACIPOCTPAHEHHsI MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, B TOM
quciie UX Iepelauy;

— YHMYTOXXEHUE NEPCOHAIBHBIX JaHHBIX — JECUCTBUS, B PE3YJIBTATE KOTOPBIX HEBO3MOYKHO
BOCCTAHOBUTH  COJZIEp)KaHUE TEPCOHAIBHBIX JAaHHBIX B  HMH(OpPMAIMOHHOW  cHCTeMe
MEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB WM B PE3yJbTaTe KOTOPHIX YHUUYTOXKAIOTCS MaTepHalibHbIE
HOCHUTEJIH NEPCOHAIBHBIX ITaHHBIX PA0OTHUKOB;

— o0e3nuyKrBaHUe MEPCOHATBHBIX JIAaHHBIX — JCHCTBHS, B pe3ylibTaTeé KOTOPBHIX HEBO3MOXKHO
OINpeAEIUTh NPUHAIEKHOCTh NEPCOHAIBHBIX JJAHHBIX KOHKPETHOMY pa0OTHUKY;

— o0menocTymHble TMEepCOHANbHBIE JaHHBIE —  IEPCOHAJbHBIC JaHHBIE, JOCTYII
HEOTrPaHUYEHHOTO KPYra JIMI K KOTOPBIM MPEIOCTABIIEH € COTIacusl pabOTHHUKA WIIM HA KOTOPbIE
B COOTBETCTBUU C (hefepalbHBIMU 3aKOHAMH HE PacHpOCTpaHseTcss TpeOoBaHHE COOIO/ICHUS

KOH(HICHIIMATHHOCTH.
— uHpopmarus — cBefieHus (COoOIEeH s, JaHHbIE) HE3aBUCUMO OT (DOPMBI UX MPECTABICHHUS.
— JOKYMEHTHpOBaHHas WH(popManus — 3aQHUKCHpOBaHHAs HA MaTepUAIbHOM (OyMa)KHOM)

HOCUTeNle IyTeM JOKYMEHTHpPOBAaHUS HWH(POpPMALUs C PEKBU3UTAMH, IO3BOJSAIOLIMMU
OINpPEAEIUTh TaKy0 MHPOPMALIUIO WK €€ MaTepUaJIbHbII HOCUTEIIb.

2.2. B cocraB mnepcOHaNbHBIX JAaHHBIX pabOTHUKOB OpraHu3aluu BXOAAT JIOKYMEHTHI,
cojepxaie WHPOPMAIMIO O MACTOPTHBIX JAHHBIX, 00pa30BaHHWM, OTHOIIEHWH K BOMHCKOM
00513aHHOCTH, CEMEHHOM IOJIO)KEHUH, MECTE JKUTEIbCTBA, COCTOSHUHU 370POBBS, a TaKKe O
IPEbIIYIIUX MECTaX UX PAOOTHI.

2.3. KoMIiekc JOKYMEHTOB, CONPOBOXAAIOUINM Mpolecc 0QpOpMIICHHUS TPYJOBBIX OTHOLIEHUH
paboTHuka B Opranuzanuy npu ero npueMe, NepeBojie U yBOJIbHEHUH.

2.3.1. Hndopmauus, mnpeacraBiasieMas paOOTHUKOM MpU TOCTYIUIGHMHM Ha paboTy B
Opranuzanuio, J0JDKHA HUMETh JOKyMEHTalbHyio ¢GopMy. Ilpu 3akimtoueHHM TpyI0BOTO
JIoroBOpa B cOOTBETCTBMM co cT. 65 TpymoBoro konekca Poccuiickoin ®Penepauuu JuIo,
MOCTYTIAIOIIee Ha paboTy, MPEIBABISIET padOTOIATEINIO:

— IacIopT UM UHOM TOKYMEHT, yIOCTOBEPSIOUINI INYHOCTB;

— TPYIOBYKO KHWXKY, 32 MCKJIIOYEHHUEM CIydaeB, KOrJa TPYIOBOM JOTOBOP 3aKIIOYAETCA
BIIEPBbIE WJIM PaOOTHHK MOCTYMAET Ha pabOTy Ha YCIOBUSAX COBMECTHTEIBLCTBA, TUOO TPyAOBas
KHIWKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WM IO JPYTUM MIPUUNHAM;

— CTPax0BO€ CBUIETEIBCTBO I'OCYIapCTBEHHOIO IEHCUOHHOIO CTPAXOBaHNUS,

— JIOKYMEHTbhl BOMHCKOTO Yy4eTa — JJIi BOCHHOOOS3aHHBIX M JIMIL, MOJJIEKAIINX BOUHCKOMY
yuaery,
— JOKyMEHT 00 oOpa3oBaHHMH, O KBaTU(UKALUU WIM HATUYUM CIEHUANbHBIX 3HAHUA — TpHU

MOCTYIUIEHUHU Ha paboTy, TPeOYIOUIYIO CIIEUAIbHbBIX 3HAHUH WM CIEIUAIbHOM MOITOTOBKH;

— cBuzeTensCcTBO 0 npucBoennn MHH (npu ero Hanuuuu y paboTHUKA).

23.2. Ilpu odopmienun pabotHuka B OpraHuzanuio pabOTHUKOM 3aroJHsAeTCA
yHuuipoBanHas ¢opma T-2 «JIluynas kapTouka paOOTHHMKAa», B KOTOPOH OTpa)karoTcs
CJIEAYIOIINEe aHKETHbIE U Ouorpaduueckue JaHHble pabOTHUKA!

— ob6mue cBenenust (P.JM.0. paboTHuKa, aTa POXKACHUS, MECTO POXKICHHS, T'PaXIaHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx padoThI, COCTOSHHUE B Opake, MaclopTHBIC JaHHbIE),

— CBE/ICHUS O BOUHCKOM YyYeTe;

— JJaHHBIE O TIpUeMe Ha paboTy;



B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHHUS O MEepeBO/Iax Ha IPYryro paboTy;

— cBelieHus 00 aTTecTaluy;

— CBEJICHHUS O MOBBIIIEHUN KBaU(UKALINN;

— CBEJCHHS O MPO(HeCCHOHATLHON ePEnorOTOBKE;

— CBEJICHUA 0 Harpajax (MOOUIPEHUsIX ), TOUETHBIX 3BAHUSX;

— CBE/ICHUS 00 OTIYCKaX;

— CBEJICHUS O COI[MANIbHBIX FapaHTHUsIX;

— CBEJICHHSI O MECTE KUTEIHCTBA M KOHTAKTHBIX Tese(hOHAX.

2.3.3. B otaene xkanpoB Opranu3ainuu CO3at0TCA U XPaHATCS CIEAYIONIME TPYIIbl JTOKYMEHTOB,
coJepKalle JaHHble 0 paOOTHUKAX B €MHUYHOM HMJIM CBOJHOM BH/IE:

2.3.3.1. JloKyMeHTBI, COJEp)Kalllie IEepPCOHAIbHBIC JIaHHBIC PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOX/AIOLIHE MpoLecc 0hOpMIICHUS TPYAOBBIX OTHOIICHUH MpHU IpUeMe Ha
paboTy, nepeBojie, YBOJbHEHUHU; KOMILJIEKC MaTEpHalioB MO aHKETHPOBAHUIO, TECTUPOBAHUIO;
IPOBEICHUIO COOECeIOBAHNUN ¢ KaHIUIATOM Ha JOJDKHOCTh; MOUIMHHUKY U KOTIMU MIPHKA30B 110
JUYHOMY COCTaBy; JIMYHBbIC Jella U TPYAOBbIe KHUXKU pPaOOTHUKOB; JeNa, cojaepiKallue
OCHOBaHHUSl K MpUKa3y IO JIMYHOMY COCTaBy; Je€Jjia, COJEpKalllue MaTepuaibl aTTecTaluu
pabOTHUKOB; CIY)KEOHBIX paccleOBaHUN; CIPaBOYHO-UH(DOPMALMOHHBIA OaHK JaHHBIX IO
nepcoHaly (KapTOTEKH, >KYPHAJbl); IOJJUHHUKA W KOIUU OTYETHBIX, AHATUTHUECKUX U
CIPAaBOYHBIX MAaTepuasoB, IEpPEAaBaeMbIX PYKOBOJACTBY OpraHuzanuu, pPyKOBOAUTEISIM
CTPYKTYpPHBIX MOJpa3/elIeHuii; KONUU OTYETOB, HANpaBIsSEMbIX B T'OCYJAapCTBEHHbIE OPIaHbI
CTAaTHCTUKH, HAJOTOBbIE WHCIEKIMHU, BBIIIECTOSAIINE OpraHbl YIOPaBICHUS U JIpYTHe
YUPEXKJIEHU).

II1. Coop, 00pabdoTKa M 3a1IUTA MEPCOHATBHBIX JTAHHBIX

3.1. Ilopsinok mosry4yeHus NepCOHATbHBIX JaAHHBIX.

3.1.1. Bce nepconanbHble naHHbIe paboTHHKAa OpraHu3anuy cIeayeT MoIy4aTh Y HEro caMoro.
Ecnu nepcoHanbHble JaHHBIE paOOTHHKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPEThEM CTOPOHBI, TO
pabOTHUK JOJDKEH OBITH yBEIOMJIEH 00 STOM 3apaHee M OT HEero JOJDKHO OBbITh MOJTY4YeHO
NUCbMEHHOE corjacue. J(oIDKHOCTHOe Mo paboTofareist JODKHO COOOIUTH pPaOOTHHKY
Opranuzanuu o Lensx, NpeArnoiaraéMblX UCTOYHMKAX U CIIOCOOaX MOMYyYEHHs MEePCOHAIBHBIX
JaHHBIX, a TaKXe O XapakTepe NOJUIeKAIIMX MOJYyYEHUI0 NEePCOHAIBHBIX MJaHHBIX U
MOCJEICTBHUIX OTKa3a pabOTHUKA /1aTh MUCbMEHHOE COrjlacue Ha UX MOJyyeHHe.

3.1.2. Paboronarenh He HMMEET IpaBa MOJydaTb U 00pabaThiBaTh NEPCOHAJIbHBIE JaHHBIE
pabotHuka OpraHuzanM O €ro pacoBOM, HAIMOHAJIBHOM MPHHAIJICKHOCTH, MOJIUTHUECKUX
B3IJIS1aX, PENUTHO3HBIX WM (PUIOCO(CKUX YOEKIEHUSX, COCTOSIHUU 370POBbsl, MHTUMHOMN
KU3HU. B ciydasix, HENOCPEICTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOLICHWH, B
cooTBeTcTBUH cO CcT. 24 Konctutynuu Poccuiickoit @eneparuu pabotoaaresnb BIpaBe Moiaydarhb
U 00pabaThIBaTh JaHHBIE O YACTHOM >KU3HU PAOOTHHUKA TOJIBKO C €r0 MMCbMEHHOTO COTJIACHSL.
O6paboTka yka3aHHBIX MMEPCOHATBHBIX JAHHBIX PA0OTHUKOB pabOTOJATEIeM BO3MOKHA TOJIBKO
C UX corjiacus 1100 6e3 UX corjacus B CIEAYIOMIMX CIydasX:

— IIepCOHAJIbHBIE JaHHBIE SABJSAIOTCS OOLIETOCTYITHBIMY;

— MEepCOHAJbHbIE JaHHbIE OTHOCATCS K COCTOSIHMIO 3]I0pOBbs Pa0OTHHMKAa M HMX 00paboTKa
HeoOXoauMa JUIsl 3alUThl €T0 KU3HU, 3/I0POBbs WJIM MUHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JHOO0
YKU3HU, 310POBbsI WM MHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB APYTUX JIMI] U MOJIYyYEHUE COTIIAcHUs
paboTHNKA HEBO3MOKHO;

— M0 TpeOOBAaHHUIO MOJHOMOYHBIX T'OCYIAPCTBEHHBIX OPraHOB B CIYy4YasX, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. Pabotonarens BrnpaBe oOpalaThiBaTh MEpPCOHAIBHBIE JaHHbIE PAaOOTHUKOB TOJBKO C HMX
MUCBbMEHHOTO COTJIacHsl.

3.1.4. ITucbmenHoe coryacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAJBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ce0s:



— (aMunmio, MM, OTYECTBO, apeC CyOBhEKTa NEPCOHAIBHBIX JTaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJIOCTOBEPSIOUIET0 €ro JMYHOCTh, CBEJIEHUS O JaTe BbIAaul YKa3aHHOTO JOKYMEHTa
Y BBIJIABLIEM €T0 OpraHe;

— HauMeHoBaHME ((aMUIMIO, MMs, OTYECTBO) M aJ[pec ONeparopa, MOJYYalollero Corjiacue
CyObeKTa epCOHANbHBIX JIaHHBIX;

— 11e51b 00pabOTKU NEPCOHANIBHBIX JaHHBIX;

— TIepeYeHb MEPCOHATBHBIX JaHHBIX, HAa O0pPabOTKY KOTOPBIX JaeTcs corjiacue CyObeKTa
MEPCOHAIBHBIX JaHHBIX;

— MepeYeHb JEUCTBUIN C IIEPCOHAIHBIMY JaHHBIMH, HA COBEPILIEHUE KOTOPBIX JAETCs COorjacue,
oO11ee omucaHue UCII0JIb3YEMBIX OIEPaTOPOM CIIOCOOOB 00paObOTKH MEPCOHANBHBIX JAaHHBIX;

— CpOK, B TEUEHUE KOTOPOI'O JEHCTBYET COIJIacue, a TAKXKe MOPSA0K €ro OT3bIBa.

@®opma 3asBIEHHUS O cCOrlacud pabOTHHKA Ha O0OpabOTKYy IEpPCOHAJIbHBIX [AaHHBIX CM. B
npuiokeHuu 1 k HactosieMy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOIMNX CITydasax:

1) oOpaboTKa mepCOHATBHBIX JAaHHBIX OCYIIECTBISETCS HA OCHOBaHHMU TpymoBoro koaekca PO
WM WHOro (henepaqbHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ I1eb, YCJIOBUS TOJy4YeHUS
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC TaHHBIE KOTOPBIX MOJUIeKAT
00paboTKe, a TaKKe ONPEAEIAIONIEr0 TOTHOMOYHS paboTOIaTeNS;

2) o0paboTKa TMEpPCOHANBHBIX JAHHBIX OCYIIECTBISICTCS B IEISAX HCIOJIHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTka TEpPCOHATBHBIX IaHHBIX OCYIIECTBISETCS MJIs CTaTUCTUYCCKUX WIIM HHBIX
HAYYHBIX IIeJIel IPU YCIOBUH 0053aTeIbHOT0 00e3TNYMBAHMSI IEPCOHATIBHBIX TaHHBIX;

4) 00paboTKa NEPCOHANBHBIX AAHHBIX HE0OXOaUMa JUIsl 3aIlUThI KU3HU, 3A0POBbSI MM HHBIX
YKU3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, €CIIU MOIyUYEHUE €r0 COTrNIacusi HEBO3MOXKHO.

3.2. [Topsimok 0OpabOTKH, Iepeaadn U XpaHCHHSI IEPCOHATBHBIX JIAHHBIX.

3.2.1. PabGotHuk OpraHuzanuu MperocTaBiseT pabOTHUKY oTaena KaapoB OpraHuzainuu
JIOCTOBEpHbIE CcBeJeHUs O cebe. PaboTHuk otaena kagpoB OpraHuzanuu IpoBepsieT
JIOCTOBEPHOCTh CBEICHHI, CBEpss JIaHHBIE, MPEAOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMHUCS Y
pabOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBetcTBHH €O cT. 86, r71. 14 TK P® B niensix obecnieueHus mpas u cBOOO/] UeIoBeKa U
rpaxaaHuHa aupexktop Opranuzanuu (PaGotomarens) m ero mpexacraButenu mpu oOpadboTke
MEePCOHANBHBIX JaHHBIX PaOOTHUKA JOHKHBI COOJIIOIaTh ClEeAyIoMIne o0IIHe TpeOOBaHuS:
3.2.2.1. OGpaboTKa MEepCOHANBHBIX JTAHHBIX MOXKET OCYIIECTBISATHCS HMCKIIOUUTEIIBHO B LEJSX
obOecrieueHUs COOIIOJIEHUSI 3aKOHOB M HHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB, COJCHCTBHS
paboTHUKaM B TPYIAOYCTPOUCTBE, 00yUYEHNU U MPOABUKEHUU TIO CITyK0e, o0ecredeHus JIMUHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBIMOJHAEMON padOThHl U
o0ecrieueHns COXpaHHOCTH UMYIIECTBaA.

3.2.2.2. Tlpu ompeneneHun o0beMa U COJEpKaHUs, 00padaThIBAEMbIX MEPCOHANBHBIX JaHHBIX
Paboronarens nomken pykoBoactBoBatbes Koncrutynueit Poceuiickoit @enepanuu, TpyaoBsiM
kozekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pElIEeHUM, 3aTparuBarOlIMX HHTepechl paboTHHMKa, PaboTtonarens He
UMEeT TpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JaHHBIX pAaOOTHUKA, TOJYYEHHBIX
UCKIIIOYUTENIbHO B pe3ylbTaTe WX aBTOMATU3MPOBAHHOW 0OpaOOTKH WM DJIEKTPOHHOTO
MOJTyYEHUSI.

3.2.2.4. 3amuTa NepCOHAbHBIX JaHHBIX pA0OTHUKA OT HETIPABOMEPHOT'O MX MCIOJIb30BaHUS WIH
yTpatbl oOecrnieunBaercsi PaboTonmaTtenemM 3a cUeT €ro CpeiCTB B HOpPsAKE, YCTaHOBJIEHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM ¥ WX TMPEACTABUTEIN MODKHBI OBITh O3HAKOMIIEHBI TIOJ] PACIHCKY C
nokymeHTamu Opranusaiiy, yCTaHaBIMBAIOIIMMH MOPAJ0K 00pabOTKH NePCOHANBHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00IACTH.

3.2.2.6. Bo Bcex cimydasix OTKa3 paOOTHHKA OT CBOHMX ITpaB HAa COXpPAaHEHWE WM 3alIUTy TaiHBI
HECHCTBUTEIEH.
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IV. Ilepenaya u XxpaHeHHe NEPCOHANBHBIX JaHHbIX

4.1. Tlpu mepemaye mepcoHaIbHBIX TaHHBIX paboTHHWKa Paboromarens moMKeH COOJIOIATH
CJIeAYIOIIHE TPeOOBAHUS:

4.1.1. He cooOmuiate mepcoHaJIbHBIC NaHHBIE PaOOTHUKA TPEThEH CTOpPOHE O€3 MUCHMEHHOTO
cornacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJIa 3TO HEoOXOIMMO B  LENAX
HPEIYIpPEXICHUS YIPO3bl )KU3HU U 3/I0pOBbIO paOOTHHUKA, a TAKXKE B CIIydasiX, YCTAHOBJIEHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He cooOuare mnepcoHajgbHbE JaHHbIE PAOOTHMKA B KOMMEpPYECKHMX LeIsix 0Oe3 ero
IMCbMEHHOTO COTJIacHsl.

4.1.3. Ilpenynpeauts ML, NOJIYYUBIIMX HNEPCOHAIbHbIE JAHHbIE PAOOTHHKA, O TOM, YTO 3TU
JTAHHBIE MOTYT OBITh MCITOJIb30BAHbI JIUIIb B LENAX, Ui KOTOPBIX OHM COOOIICHBI, M TpeOOBaTh
OT 3TUX JMIl HOATBEPXKIACHHUsS TOro, YTO 3TO HpaBUiIO cobOmoAeHo. Jluna, mosydyuBIIne
NEepCOHANbHbIE  JaHHble  pabOTHHKA, OO0sf3aHBl  COONIOJATh  PEXHUM  CEKPETHOCTH
(xoH(puaeHumansHocTH). [lanHoe IlonoxeHne He pacrpocTpaHseTcs Ha 0OMEH NepCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSKE, YCTAHOBICHHOM (eiepaaIbHBIMHI 3aKOHAMH.

4.1.4. OcyuecTBasATh Nepeady NepCcoHaIbHBIX JAHHBIX paOOTHUKOB B npenenax OpraHuzanuu
B COOTBETCTBUU C HacTosuM [lonoxxeHnem.

4.1.5. Pazpemarb J0CTyll K IE€pPCOHAJIBHBIM JaHHBIM pAOOTHHUKOB TOJBKO CIIELHUAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHBIE JIHIA JOJKHBI UMETh MPABO IMOJIYy4aTh TOJIBKO
T€ NEepCOHAJbHbIE JaHHbIE PAa0OTHUKA, KOTOPbIE HEOOXOIUMBI Ul BBIIOJIHEHUS KOHKPETHOW
(GYHKIHH.

4.1.6. He 3anpamuBaTh HHGOPMALIUIO O COCTOSHUM 30POBbs paOOTHHKA, 32 UCKIFOYEHUEM TeX
CBECHMM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3ZMOKHOCTH BBIIIOJIHEHUSI pAOOTHUKOM TPYAOBOM
byHKIHH.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE pAOOTHUKA MPEICTABUTENSAM PAOOTHUKOB B MOPSJIKE,
ycraHoBlieHHOM TpynoBbeiM  KkojxekcoMm Poccuiickoit @enepanuu, M OrpaHUYMBATh 3Ty
UH(POPMALIUIO TOJIBKO TEMH TEPCOHAIBHBIMU JAaHHBIMUA PaOOTHUKA, KOTOPhIE HEOOXOAUMBI IS
BBINOJIHEHUS YKa3aHHBIMU NPEICTABUTEIIMU UX (DYHKIIHH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB!

4.2.1. TlepcoHanbHbIE JTaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHITCS B OT/AEJE KapOB.
4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITh HOJIyY€HBI, MPOXOAUTH AabHEHIIYIO
00paboTKy M mepeaaBaThCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B 3JIEKTPOHHOM
BHUJIE — JIOKAJbHON KOMITBIOTEPHOW CeTH M KoMIbioTepHOU mporpamme «l1C: 3apruiata u
KaJpbD».

4.3. [Ipu noay4yeHNH NePCOHATBHBIX TaHHBIX HE OT paOOTHHUKA (3a UCKIIIOUEHUEM CITydaeB, €l
HepCOHaNbHbIE JITaHHBIE ObUTM MPEAOCTaBIEHBI PAOOTONATENI0 HAa OCHOBAHUHU (erepaabHOro
3aKOHA WJIM €CIIM TEePCOHAIbHbIE JAaHHBIE SBISIIOTCS OOIIEOCTYMHBIMU) paboTodarensb 10
Hayana oOpalOTKM TakWX TMEpPCOHAIBHBIX JIAaHHBIX 00s3aH MpPelOoCTaBUTh PAOOTHHUKY
CJIEYIONYIO HH(OPMAITHIO:

— HauMeHoBaHue ((aMuIIus, UM, OTYECTBO) U aJpec onepaTopa WM €ro MnpeicTaBuTes;

— 11e51b 00pabOTKM NEPCOHANIBHBIX JAaHHBIX U €€ IPaBOBOE OCHOBAHUE;

— IPEAIOJIaraeMble M0JIb30BATEIN MIEPCOHAIBHBIX TaHHBIX;

— yCTaHOBJIEHHbIE HacTOSIUM DesiepalibHbIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX JIAHHBIX.
V. JlocTyn K nepcoOHAJBbHBIM JAHHBIM Pa0OTHHKOB

5.1. IlpaBo pocTyma K mepCcoOHATBHBIM JIAaHHBIM PAOOTHUKOB UMEIOT:

— nupektop OpraHuzanuuy;

— COTPYIHUKH OTJIeNa KaJIpOB;

— COTPYJIHUKHU OyXTaaTepuH.

5.2. Pabotauk OpraHu3amnuy UMeeT paBo:

5.2.1. ITomyuyaTh JOCTYN K CBOMM INEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHHE C HMMHM, BKJIHOYAs
npaBo Ha 0€3BO3ME3/IHOE TMOJy4YeHHe KOMHWM JI000M 3amucH, cojaepiKalledl IepcoHalbHbIE
JaHHbIe paOOTHUKA.



5.2.2. TpeboBats oT PaboTomarenst yTOUHEHUS, MCKIIOYCHMS WM HCHPABJICHUS HEMOJHBIX,
HEBEPHBIX, YCTApEeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WIH HE SBISAIOLIMX
HeoO0XoauMbIMU /17151 PaboTonaTenst mepcoHaNbHBIX TaHHBIX.

5.2.3. [lonyyats ot PaboTomaremns

— CBEJICHMS O JIMIIAX, KOTOPBIE UMEIOT JOCTYI K NMEePCOHAIBHBIM JaHHBIM WJIM KOTOPBIM MOKET
OBbITh NIPEIOCTABJIEH TaKO! JOCTYII,

— mepeueHb 00padaThIBa€MBbIX NIEPCOHATBHBIX JAaHHBIX U UCTOYHHK HMX MOJTy4CHHS,

— CpoKH 00pabOTKH NEPCOHATIBHBIX JAHHBIX, B TOM YHUCJIE CPOKU MX XPAHEHUS;

— CBEIEHHUS O TOM, KaKue FOPUIAMYECKHE IMOCIEICTBUS IJs CyOBEKTa MEepPCOHANbHBIX JAaHHBIX
MOJKET IOBJIEYb 32 COO0N 00paboTKa ero NepCoHaIbHbIX JAHHBIX.

5.2.3. Tpeboare u3BemeHuss PaboTomareneM Bcex JUI, KOTOPHIM paHee OBbLIM COOOIICHBI
HEBEpHbIE MJIM HEIOJHbIE IEpCOHAJbHbIE JaHHblE, 000 BCEX MPOU3BEACHHBIX B HHX
UCKITIOUEHUSIX, UCIIPABIICHUSX WJIU JIOTIOJTHEHHSIX.

OO6>asioBaTh B yNOJHOMOYEHHBIH OpraH IO 3allUTe MpaB CyOBEKTOB MEPCOHAIbHBIX JAAHHBIX
WK B CyneOHOM TMOpsIKE HEMpaBOMEpHBbIC AeicTBUs win Oe3neiictBus Paboronmatens mpu
00paboTKe U 3aILUTE €ro NePCOHAIBHBIX TaHHBIX.

5.3. KommpoBarh W [enaTh BBIMUCKKA TEPCOHAIBHBIX JaHHBIX pPa0OTHHKA pa3peniaeTcs
UCKJIFOUUTENIFHO B CITY>KE€OHBIX 1IeJIX ¢ MMCbMEHHOI'0 pa3pelleH s HayalbHHUKa OTJes1a KaJpOB.
5.4. Tlepenaya mHPOpPMALIUU TPETbEH CTOPOHE BO3MOYKHA TOJIBKO IPU MHUCHBMEHHOM COTJIACHH
PaOOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HapylleHHe HOPM, PeryJupylomux o0padoTKy H 3aluTy
NEePCOHAJIbHBIX IAHHBIX

6.1. Paborauku OpraHu3anuy, BUHOBHBIE B HApYIIEHUH HOPM, PETYIHPYIONMX MOIy4YEHHE,
00pabOTKy U 3allUTy [EpPCOHAIBHBIX JaHHBIX paOOTHHMKA, HECYT JUCLMILIMHAPHYIO
aJIMAHUCTPATHBHYIO, TPAXKTAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHU
¢ enepanbHBIMU 3aKOHAMM.

6.2. lupexkrop OpraHu3anuu 3a HapylmIeHHE HOPM, PEryJMPYIONIMX IOIy4yeHHe, 00paboTKy U
3alIMTy [E€PCOHAIBHBIX JaHHBIX pPa0OTHHKA, HECeT aJIMUHHMCTPATUBHYIO OTBETCTBEHHOCTh
cornmacHo cr. 5.27 u 5.39 Konexkca o0 agMUHUCTpAaTUBHBIX IpaBOHapylleHUsX Poccuiickoit
@denepanuy, a TaKkKe BO3MEINAeT pabOTHUKY yuiepd, NPUYMHEHHBIH HENpaBOMEPHBIM
UCTIOJIB30BaHUEM WH(GOpPMAIINHU, COAEPIKAIIeH IepCOHANBHBIEC JaHHbIE Pa0OTHHUKA.



IIpunoxenne 1
dopmMma 3asBJIECHUS O corIacuM pabOTHHKA Ha 00paOOTKY IIEPCOHAILHBIX JTAaHHBIX

(HaMEHOBaHHE JIOJDKHOCTH PYKOBOAUTEIIS)
(HaMEeHOBaHHE OPTaHH3AIIN)

(Pamunust U.O. pykoBoauTess)

OT (IOHKHOCTH PaOOTHHKA)

(Pammms U.0. paboTHHKa)

3ASIBJIEHUE
Ha 00pabOTKy MEePCOHATBHBIX JTAHHBIX
A,

(pamumns, UMs1, 0TIECTBO)
JIar0 corjiacue

(HaMMEHOBAaHUE OPTaHU3ALNH)

Ha aBTOMAaTHU3WPOBAHHYIO, a TakKe Oe3 HCIIOJIb30BAaHHS CPEICTB aBTOMATH3aHMH 00paboTKy
MOMX TEPCOHATBHBIX JAHHBIX, & UMEHHO — COBEpIICHUE ACHCTBHM, MPEeIyCMOTPEHHBIX II. 3 4. 1
cT. 3 @enepanpHoro 3akoHa or 27.07.2006 r. Ne 152 ®3 «O nepcoHalbHBIX JAHHBIX»,
COJIepKalIMXCAd B HACTOSAIIEM 3asBICHUU, B IENAX OOecredeHHsl COONIOACHHSI TPYIOBOTO
3aKOHOJATEILCTBA U WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACWUCTBHUS B TPYIOYCTPOHCTBE,
o0Oy4eHHH W TPOABIDKEHUS MO chykOe, obecrieyeHUs JIMYHOW O€30MacHOCTH PaOOTHUKOB,
KOHTPOJISI KOJIMYECTBA W KAdeCTBA BBIMIOJHAEMOW pPaOOTBI M OOECIeYeHUS COXPaHHOCTH
UMYIIECTBA, 3 UMEHHO:
1. ®.1.0.
2. Jlara poxnaeHust

(daucino, MecsiIl, rox)
3. JIOKyMEHT, yAOCTOBEPSIOIINI TUYHOCTD

(HamMeHOBaHUE, HOMEP U CepHsl TOKYMEHTa,

KEM M KOTJ1a BBIJIaH)
4. Anpec perucTpanuy Mo MecTy KUTEJIbCTBA
(TIouTOBHII azpec)
5. Anpec GpakTHUECKOTO MPOKUBAHUS
(moYTOBBIH azipec (PaKTUUECKOro NIPOKUBAHUSI KOHTAKTHBIN TeJIe(OH)
6. UTHH
7. Homep cTpaxoBOro CBUAETEIHCTBA IEHCUOHHOTO CTPAXOBAHUS

OO0 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MPEICTABICHHBIX CBEICHUH TIPeIypeKIeH ().
(®amumus 1.0. paboTHHKA)
(moamnuce)

(mara)



